[bookmark: _GoBack]Development & Environmental Review e-Permit
This handy brochure will guide you through the Broward County e-Permit process and show you how to easily do a new e-Permit.

Step 1: Visit our website https://webapps.broward.org/EPermits/ and either sign in or register if you are on this website for the first time.
Note: If registering for the first time, be sure to request access to ePermits (not the Uploader App). Also, you must disable your computer’s pop-up blocker. In Internet Explorer, select the Tools button and then select Internet options. On the Privacy tab, under Pop-up Blocker, select or clear the Turn on Pop-up Blocker check box, and then select OK
Step 2: Once registered, choose “Proceed to e-Permits”
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Step 3: On the left choose “submit application”. Choose permit type Development & Environmental Review
Step 4: Select the type of project (new construction; addition; interior renovation, paving & drainage; septic to sewer, etc.)
Step 5: Choose land use type (residential vs. non-residential)
Step 6: You will be asked specific questions based on which land use type you selected. Enter all information needed.
Step 7: On the select a project page, choose to add a new project. Enter a project name.
Note: If you are returning to a project already entered into e-Permits, you can select that project from a list of projects you have previously created or search for existing projects.
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Step 8: Provide location information. You must either select an existing location or add a new location. When adding a new location, enter the full site address. You will be asked to enter the Folio Number. There is a link to the Broward County Property Appraiser to find the Folio Number.
Next, choose the correct Jurisdiction (city the site is in).
Step 9: Select or add owners.
[image: ]
Step 10: Add new applicant/agent
Note: If you are not the property owner, be sure to enter your information as agent. Otherwise the emails go to someone else and you are left out of the communication loop. Be sure to enter your email address.
Step 11: Next you get the page to Upload your plans. Select the blue UPLOAD button. See the message that says “The e-Permits electronic signature document (SHA-1 Report) will be generated at the end of the online application process.”
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Click the Add Files icon to add files. Select the documents you would like to upload. Then click on the Start Upload icon to upload your selected documents.
Note: Only documents in PDF format are accepted at this time
Step 12: Once you have uploaded your documents, you will be required to provide some additional information.
· Enter the Drawing Title, Project Number and Issue Date found on the plans
· Provide the Discipline (Architectural, Civil, Electrical, Structural, etc.) and type a Description for each file uploaded. Keep the default check boxes under “Electronically Sign and Seal”.
Note: Electronic Sign and Seal - The “electronic sign and seal” method utilizes the “e-sign” process that is built into the ePermit system. This method is free, but requires a one page signature document to be printed and manually signed and sealed by the registered professional(s). The signature document(s) must be submitted in original form to conform to the professional licensing regulations.

Digital Sign and Seal – The “digital sign and seal” method requires purchasing a subscription from a third party digital signature provider, such as Globalsign® and Verisign®. When we receive a document that has been signed and sealed digitally, we can instantly confirm the documents validity which allows for immediate processing. The advantage of “digital sign and seal” is it eliminates the need for a paper document to be produced and distributed, allowing for 100% paperless and streamlined processing.
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Step 13: Electronically sign the application. Check the box for the County to review the application and plans.
Step 14: You are now ready to either submit your application or to save it for completion at a later time. Once the application is released, you will not be able to make changes to it. You will be able to upload additional documents and pay fees.
If you would like to submit, select Yes. Then click Submit.
Once you submit and release your application, an Electronic Signature report will be produced for any electronically signed and sealed plans/documents you have uploaded. Please save or print a copy for your records. This document is to be signed, sealed, and delivered by the relevant professionals (either electronically or in person, as required.
Step 15: Click Next to receive your final submission confirmation. This will include your ePermit ID and Project Name, which you can use to search for your application later on.


***For more assistance, see the guide at http://www.broward.org/ePermits/Search/Documents/RegisteredUsersePermitsApplicationGuideforDER.pdf 
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Welcome to Broward County's ePermits System
BroraErery Sy CnnedE ione Development & Environmental Review e-Permit

This handy brochure will guide you through the Broward County e-Permit process and show you how to easily

ePermits Online System do a new e-Permit.

Step 1: Visit our website https://webapps.broward.org/EPermits/ and either sign in or register if you are on this
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Next, choose the correct Jurisdiction (city the site is in).
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