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CI TY  OF H AL L AN D ALE  BE AC H

PL ANNING  & ZONING D IV IS IO N
DEV EL OPMENT  REVIEW  COMMITT EE (DRC)
GE NERAL  GUIDEL INES FOR T HE APPLICANT

All Applicant s:
Please  r ead  t he  f ollowin g  inf orm ation  in  its  ent ir et y.   T his  inf or m at ion  r egar ding  t he  g eneral  r equirement s  and 
procedur es of  the Developm ent Revie w Comm it tee  wil l be usef ul in helping you navig ate t he DRC process.

For  q uest ions  concer ning  t he  Developm ent  Revi ew  Comm it t ee  and  application  r eq uir em ent s  and  procedur es, 
please cont act t he  Planning  and Zoning  Division  at ( 954) 457- 1378.

DEVELOPMENT  REVI EW  CO MMI T T EE ME MB ERS
T he Developm ent Revie w Comm it t ee consist s of st af f f rom Cit y depar tment s, including Planning and Zoning,
Building , Fir e Rescue, Public W ork s and Eng ineering, Park s and Recr eat ion , Police, and other st af f or
m ember s  as m ay be deem ed necessary and appropr iate.

IT EMS SUBJECT  TO  DRC REVI EW
1.   Developm ent  of  Reg ional I m pact ( DRI) .
2.   Maj or  Deve lopm ent  ( 10  or  m or e  r esidential  unit s,  or  4,000  sq uar e  f eet  of  non - r esidential  gross  f loor 

area) application.
3.   Re- zoning s,  Land  Use  Plan  Am endment s,  r edevelopm ent  area  wai vers,  variances ,  condit ional  uses

and  Minor  Development  Revie w  app lications ,  as  m ay  be  deemed  necessary  and  appropriat e  by  t he
Planning  and Zoning  Ma nag er .

4.   Pr e- application  r eq uests  by  app licant s  f or  a  Pr e - DRC  m eet ing  pr ior  t o  f iling  a  complete  application.
Please not e a Pr e- DRC m eet ing  is not m andatory.

Please Not e:

 I ncom plet e applications will not  be accept ed.

 Pr oj ect s  involving  m ult iple applications  will be processed concur r ent ly,  as pract icable.
 Pr oj ect s  invol ving  PDD  ( Planned  De velopm ent  Di st r ict)  wil l  r eq uir e  a  De ve lopm ent  Agreement  bet ween 

t he Cit y and Developer  be com plet ed pr ior t o pr esent ation t o t he Cit y  Comm ission.
 Appr ovals  of  applications  are  valid  on l y  f or  a  cert ain  per iod  of  t im e  in  wh ich  a  per m it  m ust  be  applied 

f or.   Please  r ef er  t o  Section  32 - 790  and  Section  32- 965  of  t he  Cit y’s  Zo ning  and  Land  Deve lop m ent
Code f or specif ic r eq uir em ent s or  discuss wit h Planning  st af f .

 Application  f ees  do  not  cover  t he  cost  of  prof essional  consult ant s  which  m ay be  utili zed  by  t he  Ci t y  and 
m ust be paid f or  by t he applicant  prior t o t he DRC m eet ing dat e.
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SUB MI TT AL DAT ES/ ME ET I NG  DAT ES AND TIMES
T he  De velopm ent  Review  Comm it t ee  m eet s  on  t he  fi rst  and  t hi rd  Thursda y  of  each  m ont h  ( as  needed)  at
10: 30  a. m.  at t he Cit y of  Hallandale Beach Cit y H all,  locat ed at  400 Sout h Feder al Hig hway .

Applicant s  m ust  subm it  t he  application  t o  t he  Planning  and  Zoning  Divi sion  by  appointm ent  only  and  such 
application m ust  be r eceived no later t han  noon  of t he pr e- est ablished deadline  ( see at t ached DRC schedule).

At t he DRC m eet ing , t he applicant m ust m ak e a 2- 5 m inut e presentat ion t o t he DRC t o descr ib e t he proj ect.
O nce t he m eet ing has comm enced, t he applicant is expect ed t o explain and answer q uest ions about t he
proj ect / pr oposal. At t ending st af f will provide comm ent s on t he proposal , as applicable, t o t he various
disciplines.

MI NI MU M REQ UI RE ME NT S FO R  DRC SCHEDULING
T he f ollowing  inf orm ation shall be r eq uir ed when subm it t ing pr elim inar y and f inal appli cations f or DRC r evie w:

1. A  com plete  Developm ent  Application  wit h  all  r eq uir ed  subm itt al  r eq uirement s  per t h e   
Subm ission.

2. Check list provided by t he Cit y f or t he applicable application ( s) .

3. T he  DRC application f ee m ade payable t o t he City of  Hallandale Beach in t he f or m of  a check  or 
mone y or der shall be subm itt ed wit h t he application .  See att ached f ee schedule.

4. Except  f or  Pr e - DRC  applications,  all  check list  submitt al  r eq uir em e nts  r eferenced  in  It em  1  above  
m ust be provided wit h t he application.

5. All blank  lines  on applications m ust  be com pleted in f ull,  ut ilizing  clear print or t ypewr it t en f or m at.

6. A lett er  of  intent t hat  summ arizes t he proposal.

7. Fif t een ( 15) sets of plans t o include a sit e plan wit h leg end, sur vey of exist ing sit e condit ions, f loor
plan, landscaping plan ( including locat ion of all overhead utilit y wir es), and all ele vations of t he
building . Fif t een set s of  any back up  m at erial  ar e also r eq uired.

8. A PDF disk of plans, including PDF f ile of f inal plans if r evisions are necessary. Include (.kml) format
which allows the rendering to be utilized in conjunction with Google Earth and viewed as a 3-D image
from all angles.

9. Any other  it em s,  as m ay be  r eq uir ed by t he Planning and Zoning  Division.

10. DRC it ems ar e scheduled on a f ir st com e, f irst ser ve basis. St af f det erm ines t he scheduling of it ems
f or DRC.

Ap pli cat i ons w ill  not  be schedul ed f or DRC revi ew  unti l all required i tems  have been  submit ted.

REVI EW  CRIT ERI A
I n  g eneral,  t he  Developm ent  Review  Comm it t ee  will  r e vie w  t he  proj ect  per  t he  Review  Cr it eria  as  not ed  on  t he
Subm ission Check list ( s) of  t he applicable application  and  wit h t he f ollowin g in m ind:

1. T he proposed develop m ent ’s conf orm it y wit h t he Florida Building Code, Cit y of Hallandale Beach
Compr ehensive Plan, t he Cit y’s Zoning and Land Developm ent Code, Lif e Saf ety Codes, and ot her
applicable  codes or ordinances.
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2. T he plan f or t he prop osed build ing or st r uct ure’s conf or m it y wit h g ood de sig n p r act ices and accor ding
t o t he  Hallandale Beach Desig n G uidelines.

3. T he proposed building or st r uct ure is in har m ony wit h t he proposed developm ent s on land in t he g en eral
area, and wit h any plans adopt ed pur suant t o t he Hallandale  Beach  Comprehensive Plan.

4.   Rig ht - of -W ay  easement s  or  dedications  r eq uir ed  by  t he  Br oward  County  T r aff icways  Plan  or  t he  Cit y’s
Compr ehensive Plan, Transpor t at ion Element , wher e applicable.

5. A Traf f ic St udy or Traf f ic St atement pursua nt t o Sect ion 32- 884 of t he Cit y’s Zoning and Land
Developm ent Code m ay be r eq uir ed f or new developm ent or chang es in use . Maj or Develop m ent
proj ect s  are  r eq uir ed  t o  m it ig at e  tr af f ic  im pact s  and  pay  t r af f ic  m it ig at ion  f ee s  pur suant  t o  Sect ion  32 -
794  as r eq uir ed  by t he  Cit y Eng ineer.

DEVELOPMENT  REVI EW  CO MMI T T EE PRO CEDURE S
Pr ocedur es of  t he Developm ent Revie w Comm it tee shall be est ablished as f ollows:

1. T he Developm ent Services Depart m ent , Planning and Zoning Division shall be r esponsible f or
coor dinat ing t he DRC m eet ing s. T he Com m ittee shall m eet on t he f irst and t hir d T hur sday of each
m ont h,  unless t he holiday schedule pr event s  such scheduling .

2. T he applicant and/ or desig nee shall subm it an application and is r esponsible f or conf irm ing wit h Cit y
st af f t he t im e and  dat e t hat t he application will  be  consider ed by t he DRC.

3. Comm itt ee m em ber s shall complete and provi de t he DRC C oor dinat or wit h comm ent s seven da ys prior
t o t he DRC m eet ing .

4. T he DRC Coor dinat or shall compile  all DRC com m ent s f or  distr ibut ion  at t he scheduled DRC m eeting .

5. O nce all corr ect ions are m ade as r eq uest ed by t he DRC, and al l DRC comm ent s have been
addressed, t he applicant shall r e subm it 15 copies ( one sig ned and sealed) of t he r evised plans. At t his
t im e, a new DRC dat e will be scheduled. I t is t he applicant ’s r esponsibilit y t o r esubmit a new DRC
r eq uest wit h applicable f ee f or r econsider at ion.

SUB MI TT AL / RE- SUBMI TT AL O F  APPLICATIO N
All  appl ications  and  f ees  shall  be  subm it t ed  in  per son,  by  appointm ent  only,  bet ween  t he  hours  of  8:00  a.m. 
and 12  p. m. t o:

Planning  and Zoning Divi sion
400 Sout h Feder al Hig hwa y
Hallandale Beach,  Florida  33009

For  scheduli ng  appoi nt ments  or  any  quest i ons  regardi ng  t he  Development  Revi ew  Commit t ee,  please 
cal l 954- 457- 1738.






